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DRIVEWAYS 
 

This handout is a summary of the permit & inspection process as well as standard requirements based on City 
Regulations regarding Driveway installment.  Information contained herein does not contain all of the specific 
codes for construction, and shall only be used as a guide. 
 
Permit Submission Requirements:   

 Completed zoning permit application. 

 Two copies of a site Plan (which includes lot lines, location of principle structure & garage, location of 
proposed driveway, dimensions of driveway, distance from driveway to property line(s), type of driveway 
material and any other additional information which may be required).  See Site Plan Example. 

 If any portion of the driveway is located in the rear yard, the rear yard coverage worksheet is required. 

 If located in the shoreland overlay district, the impervious area calculation worksheet is required. 

 During busy times, permit approval may take approximately 7 to 10 business days. Please plan 
accordingly. 

 
Driveway Permit Fee:  The permit fee is $50.00 
 
Inspection Requirements:  The inspection card and approved plans must be on site upon the start of work until 
the final inspection has been performed and passed.  All construction work shall remain accessible and exposed 
for inspection until approved by the Building Inspection Department. 
 
All required inspections will be listed on the permit card.  A final inspection is required upon completion of 
project and approvals for all other inspections have been complete; please call 651-429-8518 to schedule an 
inspection.  A 24-hour notice is required for all inspections (period may lengthen during busy times).  *A lot line 
inspection may be required prior to driveway material install.  Once the driveway location has been staked-
out/formed & property pins exposed, please call for this inspection prior to pouring. 
 
Information and Guidelines: 
Setbacks for single-family, two-family, townhomes and quadraminiums: 
 
1. Residential lots platted prior to the effective date of the Code (12/13/83), and having a lot width of 75 feet or 

less, shall maintain a minimum side yard driveway setback of 1 foot in all districts. 
 

2. Residential lots platted after the effective date of the Code (12/13/83), or having a lot width greater than 75 
feet shall maintain a minimum side yard driveway setback of 5 feet in all districts. 
 

3. Required setbacks may be reduced by written consent from the affected neighbor.  The City provides a 
neighbor agreement form for the neighbor to sign, which should be submitted along with the zoning permit.  
Both neighbors signing the form for each other is how shared driveways are achieved. 
 

4. There shall be no off-street parking within 15 feet of any street curb line or pavement edge and no off-street 
parking within a 5-foot setback from the nearest street right-of-way line, whichever is the greatest setback 
from the pavement edge. 



2 
 

General Provisions: 
1. Single family uses shall be limited to one (1) curb cut access per property, unless a Conditional Use Permit is 

reviewed by the Planning Commission and approved by the City Council.  The process for a Conditional Use 
Permit is roughly two months, and the application fee is $400.  Contact City Associate Planner 651-429-
8534.) 

 

2. All areas intended to be utilized for parking areas, driveways, and loading areas shall be surfaced with 
blacktop, concrete or another hard surface material. The City Engineer shall approve the design and 
materials used. 

 

3. If the property is located within the Shoreland Overlay District and the driveway is being expanded, 
impervious area calculations must accompany the permit. 

 

4. Parking shall be prohibited in any portion of the front or side yard except designated driveways leading 
directly into a garage, or one (1) open, hard surfaced space located on the side of a driveway or garage. See 
Appendix A.  Such hard surface space shall not be located in front of the principal living area. Said space shall 
be surfaced with blacktop, concrete or other hard surface material approved by the City Engineer. 

 

5. A hard surface space may be allowed in front of the principal living area through the Administrative Variance 
process, provided that such space is needed for turning around a vehicle so as not to have to back onto a 
roadway designated as a local collector or greater, and that conditions such as the lot width and/or 
placement of structure(s) on the property, or other factors, would preclude the placement of a similar space 
not located in front of the principal living area.  Such parking spaces shall be a maximum of 10 feet wide and 
20 feet long.  Said parking space shall adhere to the side yard setbacks established for the lot’s driveway and 
shall be set back from the front right-of-way line a minimum of 15 feet.  Parking on parking spaces located in 
front of living area of a dwelling shall be limited to passenger vehicles.  Administrative variances have an 
application fee of $25, are reviewed by City staff and require approval by all adjacent neighbors.  Please 
contact the City Associate Planner at 651-429-8534 to receive administrative variance forms. 

 

6. A driveway is considered an accessory use.  No combination of accessory structures or uses may cover more 
than the following percent of the available rear yard (rear wall of house to rear lot line).   
- Properties less than 10,000 sq. ft. in size: 35% (42% with Administrative Variance). 
- Properties 10,000 sq. ft. in size or greater: 25% (33% with Administrative Variance).   
If the driveway is located in the rear yard, cover calculations must accompany the permit. 

 

7. No curb cut shall exceed 24 feet in width in single and two family developments unless approved by the City 
Engineer. Please refer to Appendix B for Residential Curb Opening Standards. 

 

8. Off-street parking shall be provided for all vehicles concerned with any use on the lot. 
 

9. The boulevard portion of the street right-of-way shall not be used for parking. 
 

10. Driveways shall be graded to drain such that they do not adversely affect adjacent parcels. 
 

11. No curb cut access shall be located less than 40 feet from the intersection of 2 or more street rights-of-way. 
This distance shall be measured from the intersection of lot lines. 

 

12. Only in cases of lots platted prior to the effective date of the Code (12/13/83) and having a lot width of 75 
feet or less, the required parking spaces serving one and two family dwellings may be designed for parking 
not more than 2 vehicles in tandem arrangement for each dwelling unit in order to comply with 
requirements of the Code. 
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Appendix A 
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Appendix B 

 

This document is for informational purposes only and is not intended to address every situation for the permitting and plan review process. 


