
City Council Agenda: June 13, 2023 

AGENDA 
REGULAR MEETING OF THE CITY COUNCIL OF 
THE CITY OF WHITE BEAR LAKE, MINNESOTA 

TUESDAY, JUNE 13, 2023 
7 P.M. IN THE COUNCIL CHAMBERS 

1. CALL TO ORDER AND ROLL CALL
PLEDGE OF ALLEGIANCE

2. APPROVAL OF MINUTES
A. Minutes of the Regular City Council Meeting on May 23, 2023

3. ADOPT THE AGENDA (No item of business shall be considered unless it appears on the agenda for the meeting. The Mayor
or Councilmembers may add items to the agenda prior to adoption of the agenda.)

4. CONSENT AGENDA (Those items listed under Consent Agenda are considered routine by the City Council and will be acted
upon by one motion under this agenda item. There will be no separate discussion of these items, unless the Mayor or a
Councilmember so requests, in which event, the item will be removed from the consent agenda and considered under New
Business.)

A. Accept minutes: May Planning Commission
B. Resolution granting a minor subdivision for 2241 8th Street
C. Resolution granting a setback variance for 18xx Clarence Street

5. VISITORS AND PRESENTATIONS
None

6. PUBLIC HEARINGS
A. First Reading of an Ordinance Amending the City Charter

7. UNFINISHED BUSINESS
None

8. NEW BUSINESS
None

9. DISCUSSION
None

10. COMMUNICATIONS FROM THE CITY MANAGER

11. ADJOURNMENT

Navigable Agenda
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MINUTES 
REGULAR MEETING OF THE CITY COUNCIL 

OF THE CITY OF WHITE BEAR LAKE, MINNESOTA 
TUESDAY, MAY 23, 2023 

7 P.M. IN THE COUNCIL CHAMBERS 

1. CALL TO ORDER AND ROLL CALL
Mayor Dan Louismet called the meeting to order at 7 p.m. The City Clerk took attendance for
Councilmembers Kevin Edberg, Steve Engstran, Heidi Hughes, Dan Jones and Bill Walsh. Staff in
attendance were City Manager Lindy Crawford, Public Works Director/City Engineer Paul Kauppi,
Finance Director Kerri Kindsvater, City Clerk Caley Longendyke, and City Attorney Troy Gilchrist.

PLEDGE OF ALLEGIANCE

2. APPROVAL OF MINUTES
A. Minutes of the City Council Meeting on May 9, 2023

It was moved by Councilmember Engstran, seconded by Councilmember Hughes, to approve
the minutes. Motion carried unanimously.

3. APPROVAL OF THE AGENDA
It was moved by Councilmember Engstran, seconded by Councilmember Jones, to approve the
agenda. Motion carried unanimously.

4. CONSENT AGENDA
A. Accept minutes: April White Bear Lake Conservation District
B. Resolution authorizing a massage therapy establishment license for Wildwood Chiropractic

Center Res. No. 131201

It was moved by Councilmember Jones, seconded by Councilmember Engstran, to approve the 
consent agenda. Motion carried unanimously 

5. VISITORS AND PRESENTATIONS
A. Public Works Week Proclamation

Mayor Louismet read a proclamation recognizing the dedication and service of public works
professionals in the community and the observation of Public Works Week in White Bear Lake
from May 21-27, 2023. He shared his appreciation to staff for their hard work. Public Works
Director/City Engineer Paul Kauppi and Public Works Superintendent Mark Meyer accepted the
proclamation on behalf of the White Bear Lake Public Works Department.

B. 2022 Financial Audit

Finance Director Kerri Kindsvater introduced Justin Nilson, senior manager of Abdo, to present
the results of the 2022 annual financial audit. Abdo, the City’s auditing firm, issued a clean,
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unmodified audit opinion with no findings noted. There were no legal compliance findings 
under Minnesota Legal Compliance guides and no compliance issues from the Single Audit. He 
provided an overview of the General Fund and fund balance, and noted that the fund balance is 
keeping up with the increasing budget expenditures, remaining steady at about 51%. He 
compared budgeted to actual amounts for the general fund and said there was overall good 
fiscal management with most areas being under budget. General fund revenues and 
expenditures both increased but remained balanced. Nilson reviewed the special revenue fund 
balances and noted the largest variance was a decrease of $291,000 in the Economic 
Development Fund, which was anticipated in the budget. He noted the zero-balance for 
American Rescue Plan Fund, but explained there is $900,000 that is not listed as it is accounted 
for and is to be spent in 2023 and 2024. He commented on the Capital Project Fund balances, 
saying they were strong with reserves for the future. He said the fund balance for Municipal 
Building Fund increased $5.8 million, related to unspent proceeds, but noted those funds will 
be spent on the public safety facility renovation project, then it will return to its previous 
balance.  
 
Nilson presented an overview of the Enterprise Funds, including the operating receipts and 
disbursements, debt payments, and cash balances. He said most funds (Water, Sewer, Refuse, 
Ambulance, and Pioneer Manor) showed positive, consistent results and are meeting or 
exceeding targeted fund balances. For the License Bureau Fund, operating disbursements 
exceed receipts and the unrestricted cash has been experiencing a decreasing trend. He said 
the Internal Service Fund also has a positive trend. He shared a graph to show cash and 
investment balances and noted again that there appears to be a significant increase in cash 
balances, but they’re attributed to unspent proceeds that will be used for projects underway. 
Lastly, he shared graphs comparing the City of White Bear Lake to the averages of cities 
categorized as Class 2 (populations 20,000-100,000), cities with populations ranging between 
20,000-30,000 and cities in Ramsey County. He said the City’s tax rate and property taxes per 
capita is much lower than other cities. Debt service expenditures as a percent of current 
expenditures showed consistent results among the City of White Bear Lake and others. He said 
the City compares favorably to current expenditures per capita. Mayor Louismet complimented 
Director Kindsvater and the Finance Department for their work. 
 
It was moved by Councilmember Engstran, seconded by Councilmember Jones, to approve Res. 
No. 13202 accepting the 2022 Annual Comprehensive Financial Report. 

 
6.  PUBLIC HEARINGS 
      Nothing scheduled 

 
7.  UNFINISHED BUSINESS  
      Nothing scheduled 
 
8. NEW BUSINESS 
     Nothing scheduled  
 
9. DISCUSSION 

Nothing scheduled 
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10. COMMUNICATIONS FROM THE CITY MANAGER 

City Manager Crawford shared that City staff are preparing the hiring process for a new police 
chief, following Chief Swanson’s announcement that she will be retiring on August 25. City 
administration is working with the Civil Service Commission and Police Department staff as they 
prepare for the recruitment process. Councilmember Jones thanked staff from the Fire and Police 
departments for organizing a recreation of a 1933 photograph by parking the newest fire truck next 
to an original fire truck in front of the building on Clark Avenue and 2nd Street, where the old fire 
station was located. 

 
12. ADJOURNMENT 

There being no further business before the Council, it was moved by Councilmember Engstran 
seconded by Councilmember Hughes to adjourn the regular meeting at 7:22 p.m. Motion carried 
unanimously. 

 
 

              
        Dan Louismet, Mayor

ATTEST: 
 

      
Caley Longendyke, City Clerk  
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MINUTES 
PLANNING COMMISSION MEETING 

OF THE CITY OF WHITE BEAR LAKE, MINNESOTA 
MONDAY, MAY 22, 2023 

7:00 P.M. IN THE COUNCIL CHAMBERS 
 
 
 
1. CALL TO ORDER AND ATTENDANCE 

 
 
MEMBERS PRESENT:  Mike Amundsen, Ken Baltzer, Erich Reinhardt, Andrea West 
MEMBERS ABSENT: Jim Berry, Pam Enz, Mark Lynch 
STAFF PRESENT: Jason Lindahl, Community Development Director; Ashton Miller, City 

Planner 
OTHERS PRESENT: Dean Hansen, Louise Daniels, Kris Daniels, Emily Cox 

 
 
2. APPROVAL OF AGENDA 

It was moved by Member Baltzer and seconded by Member Reinhardt to approve the 
agenda as presented. 
 
Motion carried, 4:0. 

 
3. APPROVAL OF THE MINUTES 

A. Minutes of April 24, 2023 
 
It was moved by Member West and seconded by Member Baltzer to approve the 
minutes of March 27, 2023. 
 
Motion carried, 4:0. 

 
4. CASE ITEMS 

A. Case No. 23-15-V: A request by Bunker Investments LLC for a seven foot variance from 
the 25 foot setback required along a side abutting a public right-of-way, per code section 
1303.060 Subd.5.c.2 in order to construct a single family home 18 feet from the eastern 
lot line at the property located at 18XX Clarence Street.  
 

Ashton Miller, City Planner discussed the case. Staff recommended approval of the case 
as proposed.  
 
Member Amundsen opened the public hearing.  
 
Dean Hansen, one of the owners for Bunker Investments, explained that he is agreeable 
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to have the 10 feet easement located entirely on his property, but did mention he 
believes the neighbor appeared to be willing to locate part of it on his property. He noted 
that if the 10 foot easement were to be located entirely on his property, the overhang of 
the house would encroach into the easement and that they would not be able to move 
the house any further to the east.  
 
Member Amundsen closed the public hearing. 
 
It was moved by Member Reinhardt to recommend approval of Case No. 23-15-V, 
seconded by Member Baltzer.  
 
Motion carried 4:0. 
 

 
5. DISCUSSION ITEMS 

A. Case No. 23-16-LS: A request by Cox Contracting for a minor subdivision, per code section 
1407.030, in order to split one lot into two at the property located at 2241 8th Street. 

 
Miller discussed the case. Staff recommended approval of the case as proposed. 
 
Member West asked for clarification on the configuration of the lot split. Miller responded 
that the applicant split the lot so that one lot meets the minimum lot size for a single unit 
dwelling and one lot meets the minimum requirements for a two unit dwelling, while also 
maximizing the buildable area.  
 
Member Baltzer noted that there can be a lot of on street parking on 8th St. Emily Cox, an 
owner of Cox Contracting, added she knows that is a part of living in the downtown area 
and that they intend to have off street parking for the units.  
 
It was moved by Member Baltzer to recommend approval of Case No. 23-16-LS, seconded 
by Member West. 
 
Motion carried, 4:0. 

 
 
B. Case No. 23-18-C: A request by Scooter’s Coffee for a concept plan review, per code 

section 1301.100, for a proposed stand-alone drive-thru coffee shop at the property 
located at 1350 highway 96. 
 
Miller discussed the case. 
 
Member Amundsen invited the public to provide comments on the proposal.  
 
Kris Daniels, the applicant, explained that he likes the proposed site for his business and 
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the prospect of locating a Scooter’s Coffee in White Bear Lake.  
 
Member Amundsen asked if Scooter’s Coffee requires all Scooter’s Coffee locations to 
look uniform. Daniels answered he believes they do want them to look somewhat uniform 
but that there is probably some degree of flexibility. 
 
Member Amundsen asked about storm water and if they have they been in talks with the 
owner of the site about a different orientation to address storm water issues. Daniels 
answered that he hasn’t yet, but that he has had internal conversations about it.  
 
Member Baltzer explained that he wasn’t sure that this site is a good location for the 
proposed coffee shop. He added that traffic flow on Highway 96 is not great.  
 
Member West explained that she has similar concerns. She added that she is concerned 
about locating the building on top of the sewer line in the case of necessary repairs. She 
added that there may be concerns about access to other utilities. She explained that she is 
hopeful there is another location option for the building.  

 
Member Reinhardt explained that he likes the design of the building. He explained that 
the issues raised about the location may also have an impact on the business, noting that 
if people don’t believe they can easily exit the parking lot onto Highway 96, they are not 
going to want to patronize the business. He added that he believes they may be able to 
find another spot in White Bear Lake that could work for them.  
 
Daniels added that they like being near a high traffic area but understand the concerns 
brought up about it.  
 
Lindahl explained that Daniels has been in communication with City staff since the fall 
about bringing a Scooter’s Coffee to the City. Staff had discussed with Daniels that if he 
could find a location in the right zone, then he could go through the Conditional Use 
Permit process, but because the proposed site would have multiple buildings on the lot 
the PUD process is required, which is a more discretionary process for the City. Staff 
believes that generally, this business could be a good infill project in the City, even at this 
site, but there are some challenges with the current selected location. Lindahl added that 
the Engineering department did some preliminary storm water management review, 
although at this stage the applicant does not need those plans.  
 
Member Reinhardt asked about the process for reviewing traffic, and the possibility of 
adding a traffic light to the intersection. Miller responded that Highway 96 is a Ramsey 
County road, which would require the County’s involvement. Lindahl added that the City’s 
Engineering department would connect with the County’s Engineering department to 
determine the traffic needs and whether a light would be needed at the intersection. 
 

C. City Council Meeting Overview 
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Lindahl provided an overview of the May 9th City Council Meeting. Lindahl explained 
that the Council approved the lot split and variances for the Shady Lane property. City 
Council also approved the City to enter into negotiations with Bolton and Menk 
Consultants to work with the City on the zoning code update. The next steps would be 
for the Council to set up an advisory group to guide that process. The City Council also 
considered the redevelopment proposal for the County Rd E and Bellaire site. The 
motion to approve the proposal failed, so the City Attorney recommended staff come 
back with a resolution for denial. Lindahl added that since City Council, the applicant 
has decided to withdraw that application and resubmit a new proposal. Lindahl 
explained that they will likely submit to rezone the lot to R-5 with the intent to develop 
townhomes. The applicant will still need to go through a PUD and they will need to 
subdivide the property.   
 
Member West asked what the height restrictions are for townhomes. Lindahl 
responded that the height restriction is 35 feet in all residential districts and 36 feet in 
the commercial zone.  
 
Member Amundsen asked if the contract will be in place for the zoning code update by 
the next planning commission meeting. Lindahl explained that he hopes the contract 
will be finalized within the next 30 days and then officially starting the process in 
August or September.  

 
 
6. ADJOURNMENT 

 
There being no further business before the Commission, it was moved by Member 
Baltzer, seconded by Member West to adjourn the meeting at 7:49 p.m.   
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  City of White Bear Lake 
Community Development Department 

 

M E M O R A N D U M 

 
TO:  Lindy Crawford, City Manager  
FROM:  Jason Lindahl AICP, Community Development Director 
  Shea Lawrence, Planning Technician 
DATE:  June 13, 2023 
SUBJECT: Cox Contracting Minor Subdivision, 2241 8th Street, Case No. 23-16-LS 
 
 
SUMMARY 
The applicant, Cox Contracting, is requesting a minor subdivision, per code section 1407.030, in 
order to split one lot into two at the property located at 2241 8th Street. Should the City 
approve the lot split as proposed, the applicant intends to market Lot A for a duplex and Lot B 
for a single unit dwelling. Based on the findings made in this report, both the Planning 
Commission and staff find that the request meets the City’s subdivision regulations and 
recommend approval of this request.  
 
GENERAL INFORMATION 
 

Applicant / Owner: 
 

Cox Contracting 

Existing Land Use / 
Zoning: 
 

Vacant 
R-4: Single Family – Two Family Residential 

Surrounding Land Use / 
Zoning: 
 

North and West: B-4 General Business 
East and South: R-4 Single Family Two Family Residential 

Comprehensive Plan: 
 

Medium Density Residential 

Lot Size & Width: Code: R-4 Single Family: 7,000 sq. ft., 60 ft. wide 
Code: R-4 Two Family: 5,000 sq. ft. per unit, 80 ft. wide 
Existing Site: 18,213 sq. ft., 180.07 ft. wide 
Proposed Site A: 10,048 sq. ft., 120.01 ft. wide 
Proposed Site B: 8,165 sq. ft., 60.06 ft. wide 

60 Day Review Date: June 26, 2023 
 
BACKGROUND INFORMATION 
The property consists of two historic lots of record that were platted in 1886 as part of 
Auerbach’s rearrangement of part of White Bear. The lot used to contain a single unit home 
prior to its demolition in 2015. 
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As part of their narrative, the applicants expressed their intent to develop one of the lots with a 
single unit dwelling and one of the lots with a two-unit dwelling.  
 
Planning Commission Action. The Planning Commission reviewed this item during their May 22, 
2023 regular meeting. During the meeting, the commission heard a presentation from staff. No 
public hearing was required for the minor subdivision. The applicant Emily Cox was available for 
questions. After hearing staff’s presentation, the commission voted 4-0 to recommend the City 
Council approve this request. 
 
ANALYSIS 
City review authority for subdivision applications is considered a Quasi-Judicial action. As such, 
the City is acting as a judge to determine if the regulations within the Comprehensive Plan, 
Zoning Ordinance and Subdivision Ordinance are being followed. Generally, if the application 
meets these requirements, the subdivision application should be approved. The City also has 
the authority to add conditions to an approval that are directly related to the application.  
 
Minor Subdivision Review. The standards for reviewing subdivision requests are detailed in 
Subdivision Code Section 1407 of the City Code. Section 1407.030 includes the following 
standards in order for a property to qualify for a minor subdivision and be exempt from the 
more formal platting requirements. Staff finds the proposal is consistent with these standards: 

• The subdivision results in fewer than three lots;  
• Public utilities and street right-of-ways serve the parcel;  
• The new legal description does not rely on metes and bounds and is not overly 

complicated; and 
• The newly created property lines will not cause any resulting lot to be in violation of 

these regulations or the Zoning Code. 
 
Staff also reviewed the lot split request against the standards utilized for other land use 
requests and provided responses to each as outlined below. 
 
1. Is the proposal consistent with the City’s Comprehensive Plan? 
 
Finding: The Future Land Use Map in the 2040 Comprehensive Plan guides the property as 
Medium Density Residential which is characterized by a density range of 8-14 units per acre. 
Typical housing types includes multi-unit townhomes, four-plexes, and smaller-scale apartment 
and senior living facilities. By splitting the lot and constructing a duplex on site A and a single 
unit home site B, the density would be at 7.2 units/acre. This would put the density below the 
medium density range of 8-14 units/acre. The use of this lot for a single unit home, results in a 
density of 2.4 units/acre on the site.  Adding three residential units to the currently vacant lot 
will move the property closer to the goal in the 2040 comprehensive plan.    
 
2. Is the proposal consistent with the existing and future land uses in the area? 
 
Finding: The proposal is consistent with the existing and future land uses in the area. The 
existing uses of the surrounding properties varies. To the south and to the east of the site, the 
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properties are single unit homes and zoned R-4. To the north and west of the site the 
properties are zoned B-4 General Business including a city owned parking lot and a hotel and 
restaurant. Constructing a duplex on the proposed west lot and a single unit home on the 
proposed east lot would be consistent with the existing use. The duplex would serve as a 
transition between the commercial lots to the single unit homes in the neighborhood.  In the 
2040 Comprehensive Plan, the abutting properties to the north and west are guided as 
Downtown. Residential is a characteristic of the Downtown district so constructing a duplex on 
the neighboring property would be consistent with the area. The properties to the south and 
east are guided medium density residential and move towards low density residential. 
 
3. Does the proposal conform to the Zoning Code requirements? 
 
Finding: The proposed subdivision meets the zoning code requirements of the R-4 district. 
 
Use: The R-4 district permits single and two unit dwellings. The proposal is consistent with the 
R-4 district.  
 
Lot Width: The R-4 district requires a minimum lot wide of 60 feet for a single unit residence 
and a minimum of 80 feet for a two unit dwelling. Proposed Site A where the applicant intends 
to construct a duplex is 120.01 feet wide. Proposed Site B where the applicant intends to build 
a single unit dwelling is 60.06 feet wide. Both proposed lots meet the minimum requirement. 
 
Lot Size: The R-4 district requires a minimum lot size of 7,200 square feet for a single unit lot 
and 5,000 square feet per unit for a two unit lot. Proposed Site A, intended for the duplex is 
10,048 sq. ft. Proposed Site B, intended for the single unit dwelling, is 8,165 sq. ft. Both the 
proposed lots meet the minimum lot size requirements.  
 
Setbacks: The resulting properties will provide a large enough buildable area to meet the 
required setbacks without a variance. The setbacks in the R-4 district are as follows: 

Front: Average or 25 feet 
Side: 10 feet 
Rear: 30 feet 

 
Parking: A two car garage is required for the single unit lot. One fully enclosed and one 
unenclosed parking space per unit for the duplex lot is required. The applicant will be required 
to meet these standards for the building permit process.  
 
The proposed lots meet the above criteria; therefore can be subdivided through the minor 
subdivision process.   
 
4. Will the proposal depreciate values in the area? 
 
Finding: The proposal is not anticipated to depreciate values in the area. Recent infill projects 
of single unit and two unit dwellings throughout the city have not resulted in depreciation of 
the surrounding neighborhood, and staff finds that trend should continue in this neighborhood.  
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5. Will the proposal overburden the existing public services or the capacity of the service area? 
 
Finding: The property is served by city water and sewer and the utilities have the capacity to 
serve the two lots. The newly created parcels will need to connect to services when the site is 
developed. At that time, the developer will also need to pay Metropolitan Council and City SAC 
(Sewer Availability Charge) and WAC (Water Availability Charge) fees.  
 
6. Will traffic generation be within the capabilities of the streets serving the site? 
 
Finding: Traffic generation will be within the capabilities of the street serving the site.  The 
number of trips generated by three additional households is minimal and not anticipated to 
negatively impact the traffic.  
 
RECOMMENDATION 
The Planning Commission and staff recommend approval of the request, subject to the 
following conditions: 
1. All application materials, maps, drawings, and descriptive information submitted in this 

application shall become part of the permit. 
2. Within 6 months after the approval of the survey by the City, the applicant shall record 

the survey, along with the instruments of conveyance with the County Land Records 
Office, or the subdivision shall become null and void.  

3. The resolution of approval shall be recorded against both properties and notice of these 
conditions shall be provided as condition of the sale of any lot.  

4. The applicant shall provide the City with proof of recording (receipt) as evidence of 
compliance with conditions #2 and #3. Within 120 days after the date of recording, the 
applicant shall provide the City Planner with a final recorded copy of the Certificate of 
Survey.  

5. The applicant shall agree to reapportion any pending or actual assessments on the 
original parcel or lot of recording in accordance with the original assessment formula on 
the newly approved parcels, as per the City of White Bear Lake finance office schedules.  

6. Durable iron monuments shall be set at the intersection points of the new lot lines with 
existing lot lines. The applicant shall have one year from the date of Council approval in 
which to set the monuments. 

7. The park dedication fee shall be collected for Parcel A at the time when a building 
permit is issued. 

8. Metropolitan Council SAC (Sewer Availability Charge) and WAC (Water Availability 
Charge) and City SAC and WAC shall be due at the time of building permit for Parcel A. 

9. Water and sewer hook-up fees shall be collected at the time when a building permit is 
issued for Parcel A. 

10. A tree preservation plan shall be submitted for review and approval prior to the 
issuance of a building permit for new construction on either parcel.  
 

ATTACHMENTS 
Resolution 
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Zoning/Location Map 
Applicant’s Narrative & Plans 
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RESOLUTION GRANTING A MINOR SUBDIVISION FOR  
2241 8TH STREET (PID 143022140006) WITHIN THE CITY OF WHITE BEAR LAKE, MINNESOTA 

 
 
 WHEREAS, Cox Contracting has requested a minor subdivision, per section 1407.030, in 
order to split one lot into tow at the following location: 
 

LEGAL DESCRIPTION: Attached as Exhibit A. PID 143022140006. 
 

WHEREAS, the Planning Commission held a public hearing as required by the Zoning 
Code on May 22, 2023; and 

 
WHEREAS, the City Council has considered the advice and recommendations of the 

Planning Commission regarding the effect of the proposed subdivision upon the health, safety, 
and welfare of the community and its Comprehensive Plan, as well as any concerns related to 
compatibility of uses, traffic, property values, light, air, danger of fire, and risk to public safety 
in the surrounding areas;  
 
 NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of White Bear Lake, 
Minnesota that, in relation to the minor subdivision, the City Council accepts and adopts the 
following findings of the Planning Commission: 
 
1. The proposal is consistent with the City’s Comprehensive Plan. 
2. The proposal is consistent with the existing and future land uses in the area.  
3. The proposal conforms to the Zoning Code requirements.  
4. The proposal will not depreciate values in the area.  
5. The proposal will not overburden the existing public services nor the capacity of the City to 

service the area.  
6. Traffic generation will be within the capabilities of the streets serving the site.  
 

BE IT FURTHER RESOLVED, that the City Council of the City of White Bear Lake hereby 
approves the requested subdivision and variances, subject to the following conditions: 
 
1. All application materials, maps, drawings, and descriptive information submitted in this 

application shall become part of the permit. 
2. Within 6 months after the approval of the survey by the City, the applicant shall record 

the survey, along with the instruments of conveyance with the County Land Records 
Office, or the subdivision shall become null and void.  

3. The resolution of approval shall be recorded against both properties and notice of these 
conditions shall be provided as condition of the sale of any lot.  

4. The applicant shall provide the City with proof of recording (receipt) as evidence of 
compliance with conditions #2 and #3. Within 120 days after the date of recording, the 
applicant shall provide the City Planner with a final recorded copy of the Certificate of 
Survey.  

5. The applicant shall agree to reapportion any pending or actual assessments on the 
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original parcel or lot of recording in accordance with the original assessment formula on 
the newly approved parcels, as per the City of White Bear Lake finance office schedules.  

6. Durable iron monuments shall be set at the intersection points of the new lot lines with 
existing lot lines. The applicant shall have one year from the date of Council approval in 
which to set the monuments. 

7. The park dedication fee shall be collected for Parcel A at the time when a building 
permit is issued. 

8. Metropolitan Council SAC (Sewer Availability Charge) and WAC (Water Availability 
Charge) and City SAC and WAC shall be due at the time of building permit for Parcel A. 

9. Water and sewer hook-up fees shall be collected at the time when a building permit is 
issued for Parcel A. 

10. A tree preservation plan shall be submitted for review and approval prior to the 
issuance of a building permit for new construction on either parcel.  

 
The foregoing resolution, offered by Councilmember ______ and supported by 

Councilmember ______, was declared carried on the following vote: 
 
    Ayes:  
 Nays:  
 Passed:  

 
______________________________ 

 Dan Louismet, Mayor 
ATTEST: 
 
  
Caley Longendyke, City Clerk 
 
 
 
Approval is contingent upon execution and return of this document to the City Planning Office. 
I have read and agree to the conditions of this resolution as outlined above. 
 
 
     
Applicant’s Signature      Date 
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EXHIBIT A 
 
 

EXISTING LEGAL DESCRIPTION 

 
 
PROPOSED LEGAL DESCRIPTIONS 
 
LOT 1 
Parcel A 

 
 
 
 
 
 
 
 



RESOLUTION NO.  
 

Page 4 of 4 
 

LOT 2 
Parcel B 

 



 

 

 

 

                                       

                                              City of  
                                    White Bear Lake 
                                  Planning & Zoning 
                                      651-429-8561 

CASE NO.      :  23-16-LS 

CASE NAME :  8th Street Lot Split 

DATE             :  5-22-2023       

SUBJECT SITE: 
2241 8th Street 
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  City of White Bear Lake 
Community Development Department 

 

M E M O R A N D U M 

 
TO:  Lindy Crawford, City Manager 
FROM:  Jason Lindahl AICP, Community Development Director 
  Shea Lawrence, Planning Technician 
DATE:  May 22, 2023 
SUBJECT: Clarence St Variance – 18XX Clarence St (PID 233022220022) – Case No. 23-15-V 
 
 
SUMMARY 
The applicant, Bunker Investments LLC is requesting a seven-foot variance from the 25-foot 
setback required along a side abutting a public right-of-way, per code section 1303.060 
Subd.5.c.2 in order to construct a single family home 18 feet from the eastern lot line on the 
property located at 18XX Clarence Street.  
 
Based on the findings made in this report, both the Planning Commission and staff find that the 
applicant has demonstrated a practical difficulty with meeting the City’s zoning regulations as 
required by Minnesota Statute 462.357, Subd.6 and recommend approval of this request.  
 
GENERAL INFORMATION 
Applicant/Owner: Bunker Investments LLC  
 
Existing Land Use / Vacant; zoned R-4: Single Family – Two Family Residential  
Zoning:   
 
Surrounding Land All directions: R-4: Single Family – Two Family Residential 
  
Comprehensive Plan: Low Density Residential 
 
Lot Size & Width: Code: 7,200 square feet; 60 feet wide 
 Site: 7,384 square feet; 50.04 feet wide 
 
60 Day Review Date: May, 27 2023 
 
60 Day Extension: July 26, 2023 
 
BACKGROUND 
The subject site is located on the northwest corner of Clarence Street and 4th Avenue. The 
property is currently vacant with a dense number of trees on the lot. The property was platted 
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in 1883 as part of the Ramaley’s Park Subdivision. The property was granted the same variance 
in 2021 however the home was never constructed and approvals have since expired.  Per code 
section 1301.060 Subd. 3 if within one year of granting a variance, it has not been utilized the 
variance becomes null and void. The applicant has the right to apply for an extension through 
writing at least 30 days before the expiration of the original variance, however this was never 
done, so the variance approvals lapsed. 
 
Planning Commission Action. The Planning Commission reviewed this item during their May 22, 
2023 regular meeting. During the meeting, the commission heard a presentation from staff and 
held a public hearing where the applicant spoke. The applicant explained that he is agreeable to 
placing an easement on the west side of his property and that based on conversations with the 
neighbor, he believes the neighbor would agree to part of the easement being placed on their 
property. After hearing staff’s presentation and comments from the applicant the commission 
voted 4-0 to recommend the City Council approve this request. 
 
Since the Planning Commission meeting, the applicant has provided staff with documentation 
from the neighbor at 1831 Clarence St., demonstrating the neighbor agrees to an easement on 
the east side of their property line (see attached). 
 
ANALYSIS 
Review Authority. City review authority for variance applications is considered a Quasi-Judicial 
action. This means the city acts like a judge in evaluating the facts against the legal standard. 
The city’s role is limited to applying the legal standard of practical difficulties to the facts 
presented by the application. Generally, if the application meets the review standards, the 
variance should be approved.  
 
Variance Review. The standards for reviewing variances are detailed in Minnesota State Statute 
462.357, Subdivision 6. In summary, variances may be granted when the applicant establishes 
there are "practical difficulties" in complying with the zoning regulations. A practical difficulty is 
defined by the five questions listed below. Economic considerations alone do not constitute a 
practical difficulty. In addition, under the statute the City may choose to add conditions of 
approval that are directly related to and bear a rough proportionality on the impact created by 
the variance.   
 
Staff has reviewed the variance request against the standards detailed in Minnesota State 
Statute 462.357, Subdivision 6 and finds the applicant has demonstrated a practical difficulty. 
The standards for reviewing a variance application and staff’s findings for each are provided 
below.  
 
1. Is the variance in harmony with the purposes and intent of the ordinance?  
 
Finding: The property is zoned R-4: Single Family – Two Family Residential. The purpose of the 
R-4 zoning district is to “provide for low and moderate density one and two unit dwellings and 
directly related, complementary uses.” Numerous nearby lots are the same size with the same 
lot dimensions and have single family homes on them. Some of these lots have principal 
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structures setback from 6 ft. to 10 ft. from the side property lines. This corner lot has a larger 
setback requirement because the side yard abuts a public right-of-way. Granting this variance 
for the construction of a single family house to meet the minimum 22-foot width requirement 
listed in section 1303.060 Subd 6.b. of the Zoning Code, would be in harmony with the purpose 
and intent of the zoning district.  
 
Sewer and water is available on the site, however there is no storm sewer in the neighborhood. 
The Engineering department recommends a 10-foot easement be established on the west side 
of the property, either fully in the subject site’s lot, or 5 feet on the 1831 Clarence St property 
and 5 feet on the subject site, in anticipation of the installation of a storm sewer sometime in 
the next 5-10 years. Additionally, a neighbor informed staff in April 2023 of drainage issues on 
the site. The neighbor explained that water tends to pool in the lot. Staff visited the site and 
observed the pooling water on the lot.  
 
2. Is the variance consistent with the comprehensive plan?  
 
Finding:  The Future Land Use Map in the 2040 Comprehensive Plan guides the property as Low 
Density Residential. According to the Comprehensive Plan this category allows densities of 3 to 
9 units per acre. Typical housing includes single family detached. The property is at a density of 
5.9 units per acre which falls within the density range. Constructing a single family home on this 
lot will not significantly change the neighborhood’s density. Therefore the proposed variance is 
not inconsistent with the 2040 Comprehensive Plan. 
 
3. Does the proposal put the property to use in a reasonable manner?  
 
Finding: This proposal puts the subject property to use in a reasonable manner. Both the R-4 
zoning district and the Comprehensive Plan’s Low Density Residential Future Land Use category 
allow for single unit dwelling units, so the request to construct a single unit dwelling on the lot 
is reasonable.  
 
4. Are there unique circumstances to the property not created by the landowner?  
 
Finding: There are unique circumstances to the property not created by the landowner. The 
property is only 50.04 feet wide. The setback on the east side of the lot, abutting the right-of-
way is 25 feet from the property line. The setback on the west side of the lot is 10 feet from the 
property line. This leaves only 15.04 feet of buildable area. The minimum width for a home 
required by code is 22 feet wide, therefore a seven-foot variance is needed to meet this 
requirement.  Additionally, the minimum width of a lot in the R-4 district is 60 feet wide, so this 
is a substandard lot, given that that the lot is 50.04 feet in width. Due to the constraints of the 
lot, staff finds that the request for a seven-foot variance is reasonable.  
 
5. Will the variance, if granted, alter the essential character of the locality?  
 
Finding: Granting the requested variance will not alter the essential character of the 
surrounding neighborhood. When the Ramaley’s Park neighborhood was platted, almost every 
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lot was 50 feet wide. Properties have been combined and subdivided over time, but 5 other lots 
within the same city block, including the 3 properties just to the west of the subject property, 
are the same size with the same substandard width. These lots all contain single family homes.  
 
RECOMMENDATION 
The Planning Commission and staff recommend approval of the requested variance, subject to 
the following conditions: 
1. All application materials, maps, drawings, and descriptive information submitted in this 

application shall become part of the permit. 
2. Per Section 1301.060, Subd.3, the variance shall become null and void if the project has 

not been completed or utilized within one (1) calendar year after the approval date, 
subject to petition for renewal. Such petition shall be requested in writing and shall be 
submitted at least 30 days prior to expiration.  

3. A building permit shall be obtained before any work begins.  
4. The applicant shall verify the property line and have the property pins exposed at the 

time of the inspection. 
5. Gutters shall be installed and runoff directed away from adjacent properties.  
6. A tree preservation plan shall be submitted for review and approval prior to the 

issuance of a building permit for new construction. 
7. Water and sewer hook-up fees shall be collected at the time when a building permit is 

issued. 
8. Metropolitan Council SAC (Sewer Availability Charge) and WAC (Water Availability 

Charge) and City SAC and WAC shall be due at the time of building permit. 
9. The park dedication fee shall be collected when a building permit is issued. 
 
ATTACHMENTS 
Resolution 
Zoning/Location Map 
Applicant’s Narrative & Plans  
1831 Clarence St. Neighbor Consent 
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RESOLUTION GRANTING A SETBACK VARIANCE FOR 
18XX CLARENCE STREET (PID 233022220022) WITHIN THE CITY OF WHITE BEAR LAKE, 

MINNESOTA 
 

 
 WHEREAS, Bunker Investments LLC has requested a seven-foot variance from the 
required 25-foot setback along a side abutting a public right-of-way, per code section 1303.060 
Subd.5.c.2 in order to construct a single family home 18 feet from the eastern lot line at the 
property located at the following location: 
 

LEGAL DESCRIPTION: Lot 14, Block 24, RAMALEY’S PARK, Ramsey County, 
Minnesota. PID 233022220022.  

 
WHEREAS, the Planning Commission held a public hearing as required by the Zoning 

Code on May 22, 2023; and 
 
WHEREAS, the City Council has considered the advice and recommendations of the 

Planning Commission regarding the effect of the proposed variance upon the health, safety, 
and welfare of the community and its Comprehensive Plan, as well as any concerns related to 
compatibility of uses, traffic, property values, light, air, danger of fire, and risk to public safety 
in the surrounding areas;  
 
 NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of White Bear Lake, 
Minnesota that the City Council accepts and adopts the following findings of the Planning 
Commission: 
 
1. The requested variance is in harmony with purposes and intent of the ordinance. 
2. The requested variance is consistent with the 2040 Comprehensive Plan. 
3. Granting the requested variance will allow the property to be used in a reasonable manner. 
4. There are unique circumstances to the property not created by the landowner. 
5. Granting the requested variance alone will not alter the essential character of the 

neighborhood. 
 

BE IT FURTHER RESOLVED, that the City Council of the City of White Bear Lake hereby 
approves the requested variances, subject to the following conditions: 
 
1. All application materials, maps, drawings, and descriptive information submitted in this 

application shall become part of the permit. 
2. Per Section 1301.060, Subd.3, the variance shall become null and void if the project has not 

been completed or utilized within one (1) calendar year after the approval date, subject to 
petition for renewal. Such petition shall be requested in writing and shall be submitted at 
least 30 days prior to expiration.  

3. A building permit shall be obtained before any work begins.  
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4. The applicant shall verify the property line and have the property pins exposed at the time 
of the inspection. 

5. Gutters shall be installed and runoff directed away from adjacent properties.  
6. A tree preservation plan shall be submitted for review and approval prior to the issuance of 

a building permit for new construction. 
7. Water and sewer hook-up fees shall be collected at the time when a building permit is 

issued. 
8. Metropolitan Council SAC (Sewer Availability Charge) and WAC (Water Availability Charge) 

and City SAC and WAC shall be due at the time of building permit. 
9. The park dedication fee shall be collected when a building permit is issued. 

 
 

The foregoing resolution, offered by Councilmember ______ and supported by 
Councilmember ______, was declared carried on the following vote: 
 
    Ayes:  
 Nays:  
 Passed:  

 
______________________________ 

 Dan Louismet, Mayor 
ATTEST: 
 
  
Caley Longendyke, City Clerk 
 
 
 
Approval is contingent upon execution and return of this document to the City Planning Office. 
I have read and agree to the conditions of this resolution as outlined above. 
 
 
     
Applicant’s Signature      Date 
 
 
 
 
 
 
 



 

 

 

 

                                       

                                              City of  
                                    White Bear Lake 
                                  Planning & Zoning 
                                      651‐429‐8561 

CASE NO.      :  23‐15‐V 

CASE NAME :  Clarence Street Setback Variance 

DATE             :  5‐22‐2023       

SUBJECT SITE: 
18XX Clarence St 
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City of White Bear Lake 
City Manager’s Office 

 

M E M O R A N D U M 

 
To:  Mayor and Council  
From:  Lindy Crawford, City Manager 
Date:  June 13, 2023 
Subject: First Reading of an Ordinance Amending the City Charter 
 
 
SUMMARY 
The City Council will conduct the first reading of an ordinance amending the City Charter as it 
pertains to correcting references to municipal elections, removal of gender-specific references 
and amending the term length of city attorney appointments. 
 
BACKGROUND INFORMATION 
At the City Council meeting on January 25, 2022, the Charter Commission presented a first 
reading of proposed edits to the City Charter correcting election- and gender-related 
terminology. In response to additional suggested edits by the City Attorney, the Charter 
Commission incorporated the proposed changes and approved the final amendments at its 
annual meeting on September 14, 2022. Due to a request to consider an amendment to Section 
4.20 City Attorney, initiated by City administration, the Commission delayed presenting the final 
terminology amendments to the City Council. 
 
At the Charter Commission meeting on May 3, 2023, members considered the recommendation 
to amend the Charter to allow the City Council to appoint attorneys for multiple-year terms. 
The Charter currently allows the Council to appoint an attorney for one year. City staff 
explained that multi-year contracts for legal representation is often financially beneficial to the 
City and its taxpayers and is common practice in municipal government. The Charter 
Commission voted 9-2 to adopt Resolution 23-2 proposing an amendment to City Charter, 
Section 4.20 City Attorney that would authorize the Council to appoint attorneys for up to five 
years. 
 
The Charter Commission requests the City Council consider the proposed Charter amendments 
relating to election- and gender-related terminology in multiple sections and to Section 4.20 
City Attorney relating to appointed term length, and request that the Council directs 
preparation of an ordinance perfecting the amendment pursuant to State Statutes, following a 
public hearing and opportunity for reverse referendum action by citizens. 
 
Pursuant to Minnesota Statutes, Section 410.12, Subd. 7, the City Council may enact a Charter 
amendment upon the recommendation of the Charter Commission and adhere to strict 
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timelines for amending a Charter, including publication of a public hearing within one month of 
a recommendation made by the Charter Commission, a scheduled public hearing within 2-4 
weeks of the publication and a final vote within one month of the public hearing. 
 
The City Council must vote on the proposed ordinance, and an affirmative vote of all members 
of the Council is required for approval. If approved, an ordinance amending the Charter does 
not become active until 90 days after passage and publication to provide opportunity for 
residents to submit a petition requesting a referendum. 
 
RECOMMENDEDATIONS 
Staff recommends the City Council conduct a first reading tonight and a second reading at its 
June 25, 2023 regular meeting. Assuming all Councilmembers are in attendance for the second 
reading, it is recommended that the City Council vote on the proposed amendment at that 
time.  
 
ATTACHMENTS 
Ordinance 
Letter to the Mayor from Charter Commission Vice President 
Charter Commission Resolution 23-1 
Charter Commission Resolution 23-2 
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AN ORDINANCE AMENDING THE CITY CHARTER OF THE CITY OF WHITE BEAR LAKE, MN 
AS IT RELATES TO MUNICIPAL ELECTIONS, GENDER-SPECIFIC TERMINOLOGY, CITY  

ATTORNEY APPOINTMENT TERM LENGTH, AND STATE STATUTE REFERENCES 
 
THE CITY COUNCIL OF THE CITY OF WHITE BEAR LAKE, MINNESOTA DOES ORDAIN THE 
FOLLOWING: 
 
ARTICLE I.  Legislative Findings. 
 

1. The City of White Bear Lake (“City”) is governed by home rule charter adopted pursuant 
to the Constitution of the State of Minnesota and Minnesota Statutes, Chapter 410. 
 

2. The City Charter of the City of White Bear Lake, Minnesota (“Charter”) was originally 
adopted by its citizens at the 1921 referendum election. 
 

3. The White Bear Lake Charter Commission (“Commission”) determined it was necessary 
to update terminology related to municipal elections to align with Minnesota Statutes 
and accepted an additional amendment proposal from staff relating to city attorney 
terms. 

 
4. The Commission reviewed proposed amendments to the Charter and reached 

consensus on the proposed amendments. 
 

5. Minnesota Statutes, Section 410.12, Subd. 7 allows the City Council to amend the 
Charter by ordinance after recommendation from the Commission.  Such an ordinance 
may only be adopted upon an affirmative vote of all members of the City Council. 
 

6. The Commission acted at its May 3, 2023 meeting to forward the proposed Charter 
amendments to the City Council with a recommendation that they be adopted by 
ordinance. 
 

7. The City provided a public hearing notice at least 10 days prior to the hearing and held a 
public hearing on June 13, 2023 regarding the proposed Charter amendments. 

 
ARTICLE II.  Adoption of Amendments. 
 

Section 1.  Upon recommendation of the Charter Commission, and pursuant to the 
authority in Minnesota Statutes, Section 410.12, Subd. 7, the City Charter of the City of White 
Bear Lake, Minnesota is hereby amended by deleting the stricken material and adding the 
double underlined material as shown on Appendix A, which is incorporated in and made part of 
this ordinance. 
 
 Section 2.  The City Clerk is authorized and directed to work with the City Attorney to 
insert into the City Charter the appropriate references to the amended sections, correct any 
typographical errors and make any other non-substantive corrections as may be needed to 
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place the Charter into final form, and to keep and post on the City’s website an official copy of 
the revised City Charter.  
 
ARTICLE III.  Effective Date.   
 
 Section 1.  This ordinance shall become effective after adoption and upon ninety (90) 
days following its legal publication, except that if within sixty (60) days after publication a 
petition requesting a referendum on this ordinance, signed by the number of registered voters 
of the City required by Minnesota Statutes, Section 410.12, Subd. 7 is filed with the City Clerk, 
this ordinance will not be effective until approved by a majority of the voters voting on the 
question of its adoption at the special election called by the City Council for that purpose. 
  
 Section 2.  On the effective date of this ordinance, the City Clerk is authorized and 
directed to file copies of the amendment with the Secretary of State of the State of Minnesota, 
the Ramsey County Recorder, and the City Clerk's office together with the certificate required 
by Minnesota Statutes, Section 410.11. 
 
 The foregoing ordinance offered by Councilmember __________ and supported by 
Councilmember __________, was declared carried on the following vote: 
 

Ayes:  
Nays:  
Passed:  

 
       
             
       Dan Louismet, Mayor 
ATTEST: 
 
      
City Clerk, City Clerk  
 
 
First Reading:  June 13, 2023    
Second Reading:      
Council Adoption:      
Publication:           
Effective:       
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APPENDIX A 
 

Proposed amendments to City Charter Sections 2.02, 4.04, 4.12, 4.13, 4.14, 4.17, 4.20, 4.26 and 
5.16 as it relates to municipal elections, gender-specific terms, city attorney appointment terms 
and state statute references, as follows (deleted text is stricken and added text is underlined): 
 
Sect. 2.02. Municipal Elections. The Uniform Municipal Election Day Law, 205.07 (2010), set forth 
in Chapter 205 of Minnesota Statutes, is hereby adopted by reference and made a part of the 
City Charter of the City of White Bear Lake. The Uniform Municipal Election Day shall be the first 
Tuesday after the first Monday in November in odd numbered years. Officials elected on that 
date shall take office on the first business Monday of January succeeding the election for the 
term which is provided by law. In the event that more than two individuals file for the position 
of Mayor or City Council for the same ward, a primary election shall be held on the second 
Tuesday of August of the year the election is scheduled. (Revised by Ord. 90-09-820, 9/25/90; 12-
11-1082A, 2/25/13) 

 
Pursuant to Ordinance No. 90-09-820, the Offices of Mayor and City Council members for Ward 
2 and 4 shall be held in November, 1993 and every four (4) years thereafter and the individual 
elected to said offices shall assume office the following January, as provided by this Charter or 
State Law, for a term of four years. The election for the offices of City Council members for Wards 
1, 3 and 5 shall be held in November, 1995 and every four years thereafter and the individuals 
elected shall assume office as provided above for a term of four (4) years. 

 
Sect. 4.04. Mayor -- Vacancy of Office. When the office of Mayor becomes vacant, the Council 
shall appoint, by majority vote, a qualified person as Mayor if the remaining term of office is less 
than six (6) months. Notice of the vacancy shall be published by the City Clerk in the official 
newspaper one week prior to the meeting for the appointment. The appointed Mayor shall 
exercise all the powers and perform all the duties of Mayor until a Mayor is elected at the next 
annual municipal general election. The office of Mayoral vacancy shall be filled by a special 
municipal election when the remaining term of office is six (6) months or greater. The City Clerk 
shall, within fifteen (15) days of the vacancy, give legal notice in the official newspaper of the 
vacancy with dates for filing and the date(s) of the special municipal election(s). The period for 
filing for the vacancy shall be ten (10) calendar days from (including) the date of the legal notice. 
The special municipal election shall occur within fifteen (15) to twenty (20) days after the close 
of filing. If more than two (2) candidates have filed for the vacancy, the first election date shall 
be considered the primary municipal election with the general municipal election date occurring 
fourteen (14) days later. When two (2) or fewer candidates have filed for the vacancy, the general 
municipal election shall occur on the first election date. (Ref. Ord. 898, 8/24/93) 

 
Sect. 4.12. Council -- Meetings and Procedures. The Council shall make its rules of procedure and 
shall be the judge of the qualifications and election of its members and of the grounds for 
forfeiture of their offices, and for this purpose shall have the power to subpoena witnesses, 
administer oaths, and require the production of evidence. A member charged with conduct 
constituting grounds for forfeiture of office shall be entitled to a public hearing on demand, and 
notice of such hearing shall be published in the official newspaper at least one week in advance 
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of the hearing. Decisions made by the Council under this section shall be subject to review by the 
courts.  

 
Council vacancies shall be filled by appointment when the remaining term of office is less than 
six (6) months. The appointment shall be by majority vote of the Council. Notice of the vacancy 
shall be published by the City Clerk in the official newspaper one week prior to the meeting for 
the appointment.  

 
Council vacancies shall be filled by special municipal election when the remaining term of office 
is six (6) months or greater. The City Clerk shall, within fifteen (15) days of the vacancy, give legal 
notice in the official newspaper of the vacancy, with dates for filing and the date(s) of the special 
municipal election(s). The period for filing for the vacancy shall be ten (10) calendar days from 
(including) the date of the legal notice. The special municipal election shall occur within fifteen 
(15) to twenty (20) days after the close of filing. If more than two (2) candidates have filed for the 
vacancy, the first election date shall be considered the primary municipal election with the 
general municipal election date occurring fourteen (14) days later. When two (2) or fewer 
candidates have filed for the vacancy, the general municipal election shall occur on the first 
election date.  

 
The Council at its first regular meeting in January, following the annual municipal election shall 
set the day dates of its regular monthly meetings for the year. Special meetings may be called by 
the Mayor or by the Chair of the Council at any time. Reasonable public notice shall be given for 
all special Council meetings through the media. (Ref. Ord. 898, 8/24/93) 

 
Three (3) members shall constitute a quorum for the transaction of business, but a lesser number 
may adjourn from time to time. The Council shall have the power to compel the attendance of 
its members at regular and special meetings. The absence of a member from three (3) 
consecutive regular meetings shall be deemed as sufficient cause for removal from office.  

 
Sect. 4.13. Chair of the Council -- Acting Mayor. At the first regular meeting of the Council in 
January following the annual municipal general election, the Council shall elect one of its 
members as Chair of the Council. The Chair of the Council shall appoint all committees of the 
Council. The Chair shall preside over the meetings of the Council only in the absence of the Mayor 
and shall maintain the right and authority to vote on all motions, resolutions and ordinances 
considered by City Council. (Rev. by Ord. 90-09-819, 9/25/90; Ord. 16-12-2021, 12/13/16) 

 
The Chair shall, under the title of Acting Mayor, assume, exercise, and perform all the powers 
and duties of the Mayor during the Mayor's temporary absence or disability, and the acts of such 
Chair, as Acting Mayor, shall have the same force and validity as though performed by the Mayor 
except the Acting Mayor shall not have veto authority on any action on which the Acting Mayor 
has voted which continues to be the prerogative of the Mayor. (Rev. by Ord. No. 90-09-819, 
9/25/90; Ord. 16-12-2021, 12/13/16) 

 
Sect. 4.14. Ordinances and Resolutions. All legislation shall be by ordinance, except as otherwise 
provided in this Charter. Every proposed ordinance shall be submitted in writing and a full reading 
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or summary thereof shall be made at the meeting at which it is introduced. A copy of every 
proposed ordinance shall be made available to each Councilmember and there shall be on file a 
reasonable number of copies in the office of the City Clerk, City Hall, and the local Public Library, 
for public inspections. Notice that such ordinance is to be considered shall be published in the 
official newspaper prior to its adoption. Such notice need only include the title of the ordinance. 
No ordinance, except an emergency ordinance, shall be passed at the meeting at which it is 
introduced.  

 
All other Council action shall be by resolution or motion. Every proposed resolution shall be 
submitted in writing and a full reading or a summary thereof shall be made at the meeting at 
which it is introduced. A copy of every resolution shall be made available to each Councilmember 
and a copy shall be posted at the City Hall.  

 
An affirmative vote of a majority of all members of the Council shall be required for the passage 
of all ordinances, motions and resolutions, except as otherwise provided in this Charter. Every 
vote thereon shall be by ayes and nays, which shall be duly recorded.  

 
Any ordinance or resolution passed by the Council shall within five (5) days be presented to the 
Mayor for approval. The Mayor shall approve and sign such measure or veto and return it with 
objections to the City Clerk within ten (10) days after receiving the same. Should the Mayor fail 
to return said measure to the City Clerk within ten (10) days of the date of receiving same, it shall 
become effective as though signed by the Mayor. 

 
Any ordinance or resolution vetoed by the Mayor may be reconsidered by the Council, but only 
at its next regular meeting that takes place more than seven (7) days after the measure is vetoed 
and returned. If after such reconsideration it shall be passed by a four-fifths vote of all the 
members, it shall become as effective as though signed by the Mayor. (Rev. Ord. 16-08-2016, 
8/26/16) 

 
Every ordinance or resolution passed by the Council shall, before taking effect (except as herein 
provided), be signed by the Mayor and attested to by the City Clerk, who shall endorse thereon 
the date of its passage.  

 
Except for emergency ordinances as hereinafter defined, no ordinance shall become effective 
until after one publication in the official city newspaper. An affidavit of such publication shall be 
made by the foreman or publisher of the newspaper, which affidavit shall be filed in the office of 
the City Clerk. 

 
Every ordinance or resolution shall after enactment be fully recorded by the City Clerk in a book 
kept for that purpose, which book shall constitute a public record. 

 
Sect. 4.17. Ordinances -- Codification. Notwithstanding the provisions of Sections 4.14 and 4.16, 
the Council may codify the ordinances of the City, and enact such code of Ordinances as a single 
comprehensive ordinance, repealing and replacing all prior ordinances (except as may be 
specifically retained by particular reference in the Code). Such Code, when duly enacted by the 
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Council in accordance with the provisions of this Charter, need not be published in the official 
newspaper of the City, but shall be effective at whatever date the Code may prescribe, provided 
that: (1) notice of adoption of said Code shall have been published for at least one week in the 
official newspaper of the City, which publication shall be proved by the affidavit of the foreman 
or publisher of such paper, and (2) copies of said Code shall have been available at the City offices 
for distribution to the public at a reasonable price for at least one week prior to said effective 
date, which fact shall be proved by affidavit of the City Clerk on file with the Code in the office of 
the City Clerk. 

 
After the adoption of a Code of Ordinances, subsequent ordinances may be incorporated into 
the Code from time to time at the direction of the Council without any further publication of said 
ordinances. In so doing the form of said ordinances may be changed to conform to the form of 
the Code, but no change in the substantive meaning of any ordinance shall be made upon its 
incorporation into the Code.  

 
Sect. 4.20. City Attorney.  The City Council shall have the power to appoint a City Attorney or 
Attorneys and fix the compensation to be paid said City Attorney or Attorneys, who shall be a 
member or members of the bar of the State of Minnesota.  Such attorney or attorneys may be 
appointed for one year terms up to five years, but shall be removable at the pleasure of the 
Council. 
 
Sect. 4.26. Official Publications. The Council shall at its first regular meeting in the January 
following the annual municipal election, or as soon thereafter as practicable, designate, in 
accordance with Minnesota Statutes, the official newspaper of the City for publication of all 
notices required by this Charter. In all other cases, the City Council may designate the manner of 
publication of notices. (Ref. Ord. 898, 8/24/93) 
 
Sect. 5.16. Equipment -- Certificates. The City Council may by four-fifths vote finance the 
purchase of the fire, police, ambulance, street construction and street maintenance 
equipment, through the use of certificates of indebtedness as provided for in Minnesota 
Statutes. Section 412.301. 
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	2. APPROVAL OF MINUTES
	3. APPROVAL OF THE AGENDA
	It was moved by Councilmember Engstran, seconded by Councilmember Jones, to approve the agenda. Motion carried unanimously.
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	2. APPROVAL OF AGENDA
	3. APPROVAL OF THE MINUTES
	4. CASE ITEMS
	Ashton Miller, City Planner discussed the case. Staff recommended approval of the case as proposed.
	Member Amundsen opened the public hearing.
	Dean Hansen, one of the owners for Bunker Investments, explained that he is agreeable to have the 10 feet easement located entirely on his property, but did mention he believes the neighbor appeared to be willing to locate part of it on his property. ...
	Member Amundsen closed the public hearing.
	It was moved by Member Reinhardt to recommend approval of Case No. 23-15-V, seconded by Member Baltzer.
	Motion carried 4:0.
	5. DISCUSSION ITEMS
	A. Case No. 23-16-LS: A request by Cox Contracting for a minor subdivision, per code section 1407.030, in order to split one lot into two at the property located at 2241 8th Street.
	Miller discussed the case. Staff recommended approval of the case as proposed.
	Member West asked for clarification on the configuration of the lot split. Miller responded that the applicant split the lot so that one lot meets the minimum lot size for a single unit dwelling and one lot meets the minimum requirements for a two uni...
	Member Baltzer noted that there can be a lot of on street parking on 8th St. Emily Cox, an owner of Cox Contracting, added she knows that is a part of living in the downtown area and that they intend to have off street parking for the units.
	It was moved by Member Baltzer to recommend approval of Case No. 23-16-LS, seconded by Member West.
	Motion carried, 4:0.
	B. Case No. 23-18-C: A request by Scooter’s Coffee for a concept plan review, per code section 1301.100, for a proposed stand-alone drive-thru coffee shop at the property located at 1350 highway 96.
	Miller discussed the case.
	Member Amundsen invited the public to provide comments on the proposal.
	Kris Daniels, the applicant, explained that he likes the proposed site for his business and the prospect of locating a Scooter’s Coffee in White Bear Lake.
	Member Amundsen asked if Scooter’s Coffee requires all Scooter’s Coffee locations to look uniform. Daniels answered he believes they do want them to look somewhat uniform but that there is probably some degree of flexibility.
	Member Amundsen asked about storm water and if they have they been in talks with the owner of the site about a different orientation to address storm water issues. Daniels answered that he hasn’t yet, but that he has had internal conversations about it.
	Member Baltzer explained that he wasn’t sure that this site is a good location for the proposed coffee shop. He added that traffic flow on Highway 96 is not great.
	Member West explained that she has similar concerns. She added that she is concerned about locating the building on top of the sewer line in the case of necessary repairs. She added that there may be concerns about access to other utilities. She expla...
	Member Reinhardt explained that he likes the design of the building. He explained that the issues raised about the location may also have an impact on the business, noting that if people don’t believe they can easily exit the parking lot onto Highway ...
	Daniels added that they like being near a high traffic area but understand the concerns brought up about it.
	Lindahl explained that Daniels has been in communication with City staff since the fall about bringing a Scooter’s Coffee to the City. Staff had discussed with Daniels that if he could find a location in the right zone, then he could go through the Co...
	Member Reinhardt asked about the process for reviewing traffic, and the possibility of adding a traffic light to the intersection. Miller responded that Highway 96 is a Ramsey County road, which would require the County’s involvement. Lindahl added th...
	C. City Council Meeting Overview
	6. ADJOURNMENT
	There being no further business before the Commission, it was moved by Member Baltzer, seconded by Member West to adjourn the meeting at 7:49 p.m.
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